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SOFTWARE TECHNOLOGY PARKS OF INDIA

(Ministry of Electronics & Information Technology, Govt. of India)
Plot-5/1, Block-DP, Sector- V, Salt Lake, Kolkata -700091, West Bengal
URL: www.kolkata.stpi.in

Ref. No.: STPI/KOL/TECH/ITIS/ITPR/2022-2023/2 Date: 24.06.2026

Quotation Call for Non — Comprehensive AMC Service of Canon
IR-2925 Xerox/Photocopier Machine at STPI-Kolkata

It is for information to all the parties (individuals/ agencies/ firms/ companies etc.) concerns to submit their
rates in a sealed envelope on or before 30.06.2026 by 12:30 PM at above office address for Non —
Comprehensive AMC Service of ONE number (01) Canon iR-2925 Xerox/Photocopier Machine at STPI-
Kolkata. The sealed envelopes shall be opened on 30.06.2026 at 01:00 PM.

The bidder/s must send their best quote/s within the last date and time ONLY in sealed envelope. The
quotation/s received through mail, will not be accepted and such type/s of quotation will be rejected.

Late submission of quotation/s after scheduled date and time not acceptable.

The Director, STPI-Kolkata reserved the right to cancel the sale bid/s without assigning any reason
whatsoever.

Director
STPI-Kolkata

Signature with Stamp
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Ref. No.: STPI/KOL/TECH/ITIS/ITPR/2022-2023/2 Date: 24.06.2026

Eligibility Conditions

The bidder must attach the each and every following documents:

1. Copy of GST Registration of the company.

2. Copy of PAN of the company.

3. Copy of Valid Certificate for OEM/ Authorized Partner/ Dealer/ Distributer/ Service Provider/
Service Partner.

4. The bidder must have local office in Kolkata.

Terms and Conditions

1. Conditional bid/s will be rejected.

2. “Quarterly Preventive Maintenance” is mandatory. Apart from mandatory Quarterly
visit, STPI may trigger any other visit over phone call / E - Mail as per the requirement.
On site visit for troubleshooting within 04 (four) hours after getting the complaint.
Each Page of this document must uploaded with authorized Signature and Stamp.

4. Authorized person of the bidder shall sign, stamp and submit all pages of the bid document,
supplementary documents, data sheet and any other documents provided in support of
eligibility.

5. Bidders may visit STPI-Kolkata office (https://kolkata.stpi.in) and see for themselves the
locations and machine where the services required to be delivered or work to be done.

6. Bidders should write down the details of bidding party in Annexure-l and price bid in
Annexure-11 only.

7. If any of the conditions of Bid are not fulfilled, such Bid/Bids will be summarily rejected
outright and objections raised in this regard will not be entertained.

8. STPI reserves the right to choose, accept or reject any or all requests / offers or may cancel
this Bid without assigning any reasons therefore.

9. The rate quoted by the bidder shall be final and no increase in rate shall be allowed under any
circumstances during the period of contract of one year.

10. In the event of violation of any terms and conditions given above, STPI may terminate the
contract any time without any compensation.

11. The contract may be renewed for Two years, One-year basis at a time, depending upon the
requirement of the service, satisfactory service, same rate, terms and conditions.

12. Payment Terms : Quarterly Payment will be released against Original Invoice after

satisfactory completion of Quarterly AMC Service.

Signature with Stamp
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Ref. No.: STPI/KOL/TECH/ITIS/ITPR/2022-2023/2

DETAILSOFBIDDING PARTY

1. Name of Bidding Party

2. Full postal address for correspondence

Phone No
Fax No

Email I1d
Website URL

3. Registration

5. Date of Incorporation

6. Name, designation and address of
authorized signatory

7. Name of Directors(s)/Partners 1 a)

. b)

8. PAN card no.

9. GST No.
10. Bank Account Details

Name of the Bank:

Date: 24.06.2026

Annexure-I|

Branch Name

Branch Address

Account Number :

Type of Account

IFSC Code
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Ref. No.: STPI/KOL/TECH/ITIS/ITPR/2022-2023/2

Format for Price Quote

Date: 24.06.2026

Non — Comprehensive AMC Service of 01
1 Canon iR-2925  Xerox/Photocopier
' Machine
GST @18%
Grand Total =

Grand Total in words:-

Place:

Date:

Page 8 of 8

Signature with Stamp




